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STYLE GUIDELINES







CUNY SPS LOGO GUIDELINES




LOGOTYPE AND
LOGOTYPE WITH TAGLINE LOCKUP

- 0One line logo: the logotype is one color and
can be either the Pantone 2756C-blue or

antone 716c-orange. CUNY School of Professional Studies fi
~» Two line version: the CUNY cube is the same CUNY
height as the two lines of text. SChOOl Uf
CUNY School of Professional

> Four line version: The CUNY cube is the height s . .
of “Professional Studies”. Professional Studies Studies

~» The CUNY CUBE sits to the right and ap-
proximately 1/3 of the CUNY Cube away
from ‘School of Professional Studies’ text.

> Color: CUNY SPS blue text is Pantone CUNY
2756C. The CUNY Cube orange color is 8ch00| of
Pantone 716c.
CUNY School of Professional
~» The tagline, “Education That Works As Hard Professional Studies Studies
> b =
As You Do™", is separated by a thin line un- Education That Works As Hard As You Do® Education That Works As Hard As You Do™

der the CUNY SPS logo.
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LOGO SPECIFICATIONS

X
~» CLEAR SPACE: the logo clear space is the S A A
space given around the logo. The clear space | CUNY School of CUNY School of
logo and the rest of the elements on the - T T T -
page, The clear space measures approx. a X X
1/3 of the CUNY Cube width (X) away from
other elements. The clear space rules can X
be applied to the one line and four line logos - — — — — —
X
as well. CUNY School of CUNY School of
Professional Studies |7 | Professional Studies
Education That Works As Hard As You Do® % ..Jducation That Works As Hard As You Do
X X

= MINIMUM SIZE: The suggested logo mini-
mum for the two line CUNY SPS with cube GUNY School of
o S Professional Studies
and tagline is 1 7/8” wide Any smaller and _ .
. . . Education That Works As Hard As You Do
the tagline becomes illegible.

The logo minimum for the two line CUNY CUNY School of
SPS with cube and NO Tagline is 1 1/16"(7). Professional Studies

# | CUNY School of Professional Studies Style Guidelines | Jaunary 2017



CUNY SPS PRINTED PROJECTS




USAGE EXAMPLES:
PRINTED COMMUNICATIONS

~» Many times the layout and material type de-
termines the logo location within the design.
The most common location for the logo is at
the bottom right of a vertical advertisement,
or to the right of a horizontal format, such as
aweb banner. The logo should measure 1/4”
or more from the edge of the page. However,
with smaller ads, such as some web ads, the
area may be proportionally less. In this case
it should be no less than 1/3 of the CUNY
cube width. Please see the logo’s clear space
measurements on the previous page.

front
Brochure: Annual Report

Strategic Plan
2015-2020

front
Brochure: Strategic Plan
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USAGE EXAMPLES:
PRINTED COMMUNICATIONS
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4% Research
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Salary:$157.400

18.85% projected growth
alary:$T0,030

Management
{ Schaed of Analyst Marketing
aica! Slisdigs 13.6% . Manager
usnalv $90,860

9.45% projcted growth
Salary: $T40.850

2016-17 NEW Admission Brochure system:
Admission General Brochure with 4-fold Programamtic Insert
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USAGE EXAMPLES:
PRINTED COMMUNICATIONS, cont.

back B
back front
Brochure: Advancement Brochure: Dean’s mini-viewhook Brochure: Admissions Travel Piece
Why Choose a Degree Why Choose a Degree A Friendly Reminder
from CUNY SPS? from CUNY SPS? from CUNY SPS
%@%"’-“' e .:' back back
front front

Postcard: Yield Campaign 2016
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USAGE EXAMPLES:
PRINTED COMMUNICATIONS, cont.

1 b v e ke b

- m

MS in

Finish Your

Disability Services af -
PSYG hOIUgy in Highe!ir Education 2: Sg;eere
back
B -t=TRL o Bt o
front front front
Postcard: Programmatic Postcard: Programmatic Postcard: Summer Campaign
_; : = . Joke Mogulescu, Dean iy el b
Connecting the Dots: _
Drﬂr;ﬁmm%mﬁlmh‘d‘.uw:rthpm
«Invitation
the Ird lru:taFEUL!.EFS
Scholarship
Reception
back L. W back

Postcard: Campus Event

front

Postcard: Admissions Email request

front

Postcard: Annual Scholarship Reception
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USAGE EXAMPLES:
PRINTED COMMUNICATIONS, cont.

Lol it i Fribiiaa Lkt
Advanced Certificate '
in Immigration Law
= back back
front front front front

Flyer system: Programmatic

il 3 4 & o f bt Sty COLLEGE ONLINE! FINANGETLSU ™ IS 210 Softhare |
to Black Lives Matter Shaltn i | = u N LI N E Application
. [ wit 160 F'mgrammmg I,

; CHSABILITY = ==
b ceeiise, | W Lo ’ g u N LINE
é [] oo . = . o1 i .' '.' - b : ]

L e Sty 20717 0

Flyer: Campus Event Flyer: Campus Event Flyer: Course specific Flyer: Course specific Flyer: Course specific
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USAGE EXAMPLES:

PRINTED COMMUNICATIONS, cont.

Casntr Posipasctn

Online MA in Psychology

Online BA in Psychology

A e B W e g wa sk

B T e E e

a—— ¢ DIAMIEAT v e

Poster: Programmatic

Poster: Programmatic

"' Child Support
—— Forging Positive
Partnerships
with Young Families

Poster: Campus Event

CUNY School of
Professianal Studies

i
We

BA in Human Relations

e e

Poster: Programmatic

Lk sew Segree
s bt
[

Poster: Programmatic

Posters: Employee Events
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USAGE EXAMPLES:
PRINTED COMMUNICATIONS, cont.

CUNY Schoolol  CH CUNY Schaak ol
Professsee Sudies NT Frofessional

e e A U S
e o By P

N
2016-17 New Brand Campaign: 2016-17 New Brand Campaign:
Outdoor Street Banners MTA Bus Shelters

L _

2016-17 New Brand Campaign: 2016-17 New Brand Campaign:
PATH Platform advertisements Newapaper Advertisements
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USAGE EXAMPLES:
PRINTED COMMUNICATIONS, cont.

Earn a Master's Degree in

Lahor Studies

The labor movement needs people like you.
Become a leader.

.
St N

AMtand an Info Session
May 23; 6:000m

sys cury el bandegree
oreall s M 212477008
i W iy

e

The Patti Lieberman Scholarship for Early Childhood
Education provides tuition support to students enrolled in
one of two programs offered by CUNY SPS: the Children’s
Program Administrator Credential (CPAC) or the Child
Development Associate (CDA) Certificate. This scholar-
ship can only be applied to student tuition costs.

For more information and to apply for this scholarship,
please visit:

sps.cuny. p:

The application deadline is: February 28, 2017

CUNY School of U
Professional Studies |
Education That Works As Hard As You Do®

CUNY School of
Professional Studies

CUNY

LEADS

Linking Employment,
Acxdermics and Diabality Serwice

MISCELLANEOUS MATERIALS AS NEEDED

CUNY LEADS

CUNY LEADS is a unique program designed to prepare CUNY
students with disabilities to make realistic academic and career
choices and develop the skills for successful career outcomes.

LEADS can provide:
« Application assistance for ACCES-VR services
* Resources for career exploration
+ Counseling regarding rights, accommodations,
and disability disclosure for employment

LEADS may also assist with:
* Resume & cover letter review
« Interview preparation
* Job search assistance
+ Self-advocacy skills

Know
where
you're
going...

This exciting
program is
FREE to

all current
and eligible
CUNY SPS
Students

\ing Theaire to

Facilitate
Educate
Advocate

fet—{ . |

PPLIED
THEATR

Your Degree is Only A Leap Away!

Take advantage of the Leap-To-Teacher Program

T Uiy et
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CUNY SPS DIGITAL PROJECTS




USAGE EXAMPLES:
DIGITAL COMMUNICATIONS

i Online MS . IET P e
Your

Bachelor’s

3 'Ihl'lilb.lhhllllhh

in Business
Degred” “wlbite Management !
i and Leadershlp

Digital Advertisement:
General and Programmatic

Webinar:
Cultural
Awareness

in Hgal’t'ﬁ-'ar

Digital Advertisement:
Campus Event
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USAGE EXAMPLES:
DIGITAL COMMUNICATIONS, cont.

Attend a Webinar December 11 @ 1:00 pm EST

Palliative Care: The Science and Art of Caring  fam s i

CUNY School of CU

MA in Disability Studies  wwsma g

An Affordable, Accessible, Online Degree LEARN MORE Lewcaton

Learn more ahout the

Certificate in Lahor Stuthes

Digital Advertisement:
Programmatic Banners

CUNY School ol ﬁ
PfJ1i 5 Lnal r~'utm:llei i

Theat Works A% Hard ikt You De

Online Certificate
in Medical L‘m:ling R

w BA in Urban _
i and Community Studies

agarn More About the immwmmi“h

MA in Lahor Studies

CUMY School of 14
. P'rnllmnlim: K}

It T Wk i P -

[Ipen House etuher 28

Tpacrss Mg Wocky b HH’I b Vo o™
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USAGE EXAMPLES:
DIGITAL COMMUNICATIONS, cont.

CUNY School of GU |
Professional Studies ""ﬂf ﬂ

Wednesday June 1
6:00 to 8:00 pm
Graduate Center
Concourse Lobhy

Staff Holiday
Party

Digital Advertisement: Announcements and Event
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USAGE EXAMPLES:
DIGITAL COMMUNICATIONS, cont.

Learn more about the

MA in

Learn more about the

MA in
Labor
Studies

Attend an Open House
April 26 at 6:00 pm.

[

Digital Advertisement: Online
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USAGE EXAMPLES:
DIGITAL COMMUNICATIONS, cont.
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LOGO PLACEMENT:
INCORRECT LOGO USAGE

- Our new website separates the CUNY SPS
Logotype from the CUNY cube. This is an
option that has been used for header/footer
situations such as websites, letterheads, and
in the past, vertical ad formats.

[ Y School of
/' Professional Studies

Education That WnrksWs You Do™

Do not move CUNY cube
in front of school’s name.

V2//8 722/ 4
20 SIS

AN NI
RO R IR
R S NSNS

Do not skew logo in any way.

Education That Works As HartHs You Do™

Do not change the positioning
of the logo elements.

Do not change the line weight
and positioning of the tagline.

Do not place logos over busy backgrounds,
with little contrast.

it |

Education That Works As As You Do™

Do not alter colors, and use only
approved colors palette.

Y School of !
ﬁg‘h sional Studies |\

Education Works As Hard As You Do™

CUNY School of
Professional Studies |
Education That Works As Hard As You Do

Do not change proportions
Horizontall or vertically.

H!I CUNY Schioal of Professional Studies
L

Education That WW You Do™

Do not change the ordering and
stacking of the different elements.

CUNY School of
\ rofessional Studies
Educaters
As Hard As YouBg™

Do not change the size of tagline
and positioning of elements.

Education That Works As Hawu Do”

Do not alter the characters of the
ords for any reason.

Professional
Education That Works As Hard\A‘Nqu Do™

Do not change the alignment
of the words.
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EXCEPTIONS TO LOGOTYPE

On the website, letterhead, and business
cards the CUNY Cube placement is in the
lower right corner and our logotype place-
ment is in the upper left corner.

CUNY School of >
Professional Studies e

Academics
....................... g
e e ] P DU St i B vt Bt miieitirsy preamgriciisey, wilinn P
AP i kA i DA M, ) QORI e A

i i A o e e e g by gy e e oy, arb b e,
TR e T T

B BT DR R ok IR 3800y T T

iy e bt sl ey s e gy, e Ry
i A 4 R e L G ] e el
'y s e = e e ey s i n e e e, i
R N L ]

CUNY School of Professional Studies

Employea Name

Tite,

Tt

T.000.000.0000
firstname . stnamed@cuny.adu

115 W, 315t Gtreot, 1rth AL, Mew York, NY 10001 F 846,663 5725 .

CUNY School of

Professional Studies

119 W. 31st Street, 10th Floor, New York, NY 10001

T: 212.652.CUNY m F: 646.664.8729
sps.cuny.edu
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VISUAL IDENTITY




VISUAL IDENTITY: COLOR PALETTE

CUNY SPS’ new color palette is enhanced with colors that
express our school’s goals: responsive, reliable, innovative

and supportive to our student population.

CUNY SPS 2015 NEW COLOR PALETTE

CUNY
COLORS CUNY SPS NEW COLORS - PRIMARY - RESPONSIVE RELIABLE
we'l RICH, GOUNDED IN HISTORY

continue
- . . . . .

7555¢ 7723c  2756c  209c 105¢
#cccc00  #669999  #003366 #663333  #996633

716¢
#ff6600
CUNY
SPS
CUNY L0GO
CUBE/
CUNY CUNY SPS NEW COLORS - SECONDARY - INNOVATION
SPS ACCENT, VIBRANT, ENERGY, CHARGED

. .....

172c 1788c 240c 3105c¢ 3278c¢ 108c
#ff3300  #ff3333  #cc3399 #66cccc  #009966  #ffcc00
390c
#cccc00
CUNY 116¢
SHARP #ffcc00

CUNY SPS NEW COLORS - AUXILIARY - SUPPORTIVE
NEUTRALS, BALANCING,

623c 7527c¢ 7494c 7401c 4725c¢

#99cc99  #cccccc  #999999 #ffcc99  #999966

# | CUNY School of Professional Studies Style Guidelines | Jaunary 2017




Trade Gothic is CUNY SPS’ primary typeface. Avenir is used
with our new brand campaign. Our website uses Proxima.
Included are the font weights used regularly. Any one of the
font weights from the Trade Gothic LT Std, and Avenir family
can be used.

Trade Gothic Light

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqgrstuvwxyz 1234567890

Trade Gothic Condensed No. 18

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz 1234567890

Trade Gothic LT Condensed No. 20
ABCDEFGHIJKLMNOPQRSTUVWXYZ

abcdefghijkimnopqrstuvwxyz 1234567890

Trade Gothic LT Std Bold NO. 2

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijkimnopgrstuvwxyz 1234567890

Avenir Next Condensed Heavy

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcedefghijkimnopqrstuvwxyz 1234567890



VISUAL IDENTITY: IMAGERY

-~ Qur imagery

NS W

|
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VISUAL IDENTITY: ADVERTISEMENTS

ADVERTISEMENTS:

Beginning fall/winter 2015-16 CUNY SPS campaign intro-
duced our new tagline and color palette, and highlighted our
students with photos of our actual students at work, com-
muting or involved in their lives. 2016-17 brand campaign
honed the CUNY SPS message by highlighting our key ben-
efits: save time, no books, no conflicts, no commute, and
no office hour hassles, while further implementing our new :
color palette, and taking advantacge of large scale photos We're,

that cmplement the key benefit headers. Not . "‘
Afraid
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VISUAL IDENTITY: FLYERS

On all our program flyers the CUNY SPS logo one-line logo
is placed on the front of the flyer in the upper left corner
of the flyer. On the back of the flyer is placed in the upper
right. On Murphy programs the CUNY SPS/Murphy logos are
substituted for the CUNY SPS logo. On the front the CUNY
SPS MUrphy logo is placed in the upper left, onthe back it is
in the upper right, same as the CUNY SPS logo placement.

ey
A b T et P 1 el e T
e e

PRI 1 1 T . N S p——,
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VISUAL IDENTITY: BROCHURES

The CUNY SPS two-line logo (with or without tagline) place-
ment is in the lower right usually on the back cover. There
are times when it's been used on the front cover, either as

it's own title art, or in conjunction, and underneath the title
of the piece.

] .
fefinaal Sludics _
e o T Weraa b Ve B
Y
"

Stratepic Plan
2015-2020

.l
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LOGO PLACEMENT:
WEBSITE/LETTERHEAD/STATIONARY

Separates the CUNY SPS Logotype
in upper left from the CUNY cube in
lower right is an option used in head-
er/footer situations such as websites,
letterheads, etc.

Foeumy @ Sall  Cumem Studoms

CUNY School of

Professional Studies 6000~

ARV GNU | HELR

ACADEMICS ADMISSIONS ALUMNI STUDENT SERYICES

Academics

Arademic Calendar

Unglergradiata Prograns
SHARE:

Tha CLNY Schael of Profossions! Studeas acadomic sragramming offars hrcaclors ar: masiors
degrees, cerlificate and ecvanced cerlificate srograms, end professional non-degree pregrams 1o
neults. &l of our acecemic seogrms e teught by tighly resseaed facuty, who o considembie
professicng’ experience in the fieds.

Gaduste Programs

Cartificata Pragrams

Mon-Degree Programs i . . . .
Meny of our acecemmic srograms are efferes 11 a flly cnline formal AN orine courss is as rigoous,

informatue, and rowarding as ore tzught n a cessanm; 2ad, aur use of pmerging techralagy anc
interactive lormats make Tor & anique exgzerience, O 4cn online legming environmant eflers

studerts the apportur ty to irteract with nstucots a o5 in a aumber of ways, ircluding
wideq, dacussion boards, blog, @ Portfoles, and instar

Jasaph 5. Murahy Instiis far
W e Educaticn and Laber

CUNY School of Professional Studies

Employse Name
e,
bz

T. 000 000.0000

Arstrniame kstniamede unye:lu

115 W, 315t Streot, 10th F., Mew York, NY 10001 R 646654 872 .

CUNY School of
Professional Studies

119 W. 31st Street, 10th Floor, New York, NY 10001

T: 212.652.CUNY = F: 646.664.8729
sps.cuny.edu
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EDITORIAL CONVENTIONS




NAMING CONVENTIONS

SCHOOL
use “the CUNY School of Professional Studies”
use abbreviation “CUNY SPS” after full name established.

OFFICES/DEPARTMENTS
use “Office of " with the exception of Bursar and
Registrar use “Office of the i

TITLES
use a comma between Title and Department ie “Assistant
Dean, Student Affairs”

AWARDED TITLES
For titles of accomplishments use the abbreviation without
periods, ie PhD, MSW

EMAIL SIGNATURES. SEE EXAMPLE BELOW:

Marissa Job

Manager of Marketing and Digital Communications
CUNY School of Professional Studies

119 W. 31st St., 10th FI.

New York, NY 10001

646.664.8693

marissa.job@cuny.edu

sps.cuny.edu
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MISCELLANEOUS CONVENTIONS

PHONE NUMBER
use “.” ie 000.000.0000

HYPHENS

use “_” or “_17

TAGLINE

must use the ® at end of tagline

TIME

write a single time: 6:00 pm

write a timeframe: 6:00 — 8:00 pm

if there's a space consideration: 6 — 8 pm
For noon time: 12:00 - 1:00 pm

DATE

write out the month and day, number only, no th or st, etc.
ie., Tuesday, October 25,

or if there’s a space consideration: Tuesday, Oct 25

AND INSTEAD OF &
Use “and” and not the “&”
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